FOUO                             SERIOUS INCIDENT REPORT                         FOUO

Email Version - SIR Worksheet to Brigade Policy Memorandum 13 - Serious Incident Reporting (SIR), dated 29 Jan 10

SERIOUS INCIDENT REPORT (SIR) WORKSHEET V.2  (Reference: USACC Policy Memo #09)    


	
	Email Subject Line: Report Number:  (See Para 7 Cc Pm #09)   (E.G. 1BDE-09-001; Add A, B, C…Per Follow-up or Final)
	Report Number#

	1
	Who: Personnel Category: Cadre, Cadet, DA Civilian (DAC), Contractor, or Family Member “X” in Lieu of Actual Names
	Start Email Message Body: 

1. Who:   


	2a
	What:  Type of Incident (From Last Column of CC PM #09 Encl 1)
	2. What / Incident:

	2b
	Summary of Incident:  
	2b. Summary: 

	3a
	When: Date/Time Incident Occurred: (w/Time Zone)
	3.a  Incident DTG:                         TZ:

	3b
	Date/Time/Method Incident Reported to BDE:   (w/Time Zone)
	3b. BDE Notified DTG:                TZ:

	4
	Where: Location of Incident; facility (dorm, house, etc.) city & state
	4. Location:

	5
	Why: If Known 
	5. Why:

	6
	Action Taken: What Actions Have You Initiated? 
	6. Initial Action(s) Taken:

	7
	Disposition of Individual(s): 
	7. Disposition: 

	8
	Point of Contact: (Name of Person Completing this Report, Contact Phone Number, and E-Mail Address) 

	8. Point of Contact:  Name/Phone #:

Email: 

	9
	Sir Category (CAT):  CAT 1 Or 2* 
(See Encl 1 CC PM #09)
	9. SIR Category: 

	10
	Report Type: (Initial, Followup, Or Final)
	10. Report Type:

	11
	Report Date (Today's Date/Time Group):   
	11. Current DTG:

	12
	Follow Up: (Use All CAPITALS When Adding New Info; ensure all previously reported info Is put in to sentence/lower case and moved to line 20 )
	12. UPDATE:

	13
	Additional Key Information:
	13a. Alcohol Involved:  Yes  / No

13b. Drugs Involved:  Yes  / No

13c. Vehicle Involved: Yes / No  Gov’t?

	13a
	Alcohol Involved: (Yes/No)    
	

	13b
	Drugs Involved:  (Yes/No)
	

	13c
	Vehicle Involved (Yes/No) Government Vehicle (Yes/No)
	

	14
	Cadet Status: SROTC (Include Ms Level, Scholarship / Non-Scholarship/Contracted/ Non-Contracted) Or JROTC or N/A for Not Applicable
	14. Cadet Status: SROTC/JROTC   



	14a
	Was Cadet Contracted With A Waiver? Y/N And What Type of Waiver? Administrative Or Medical Or Civil/Moral? When Was The Waiver Approved?
	14a. Contract Waiver: Yes/No      Type:                   Approval Date:

	15
	School Or Organization of Assignment:  (If JROTC List Name of School, City, And State)
	13f. Organization/School:


City:
         State:

	16
	Was Individual(S) Deployed Within Last 12 Months?   Y/N
	16. Recently Deployed:  Yes/ No

	17
	In The Event of Death:    Was Next of Kin (NOK) Notified?  Y/ N /  N/A
	17: In event of death was NOK Notified?   Y  /   N            DTG: 

	18
	What CC HQ Assistance is Needed?    
	18. CC Assistance (if any):

	19
	Anticipated Time of Next Report?
	19. Next Report:    DTG

	20
	Past Information Submitted via SIR (in sentence/lower case)
	20. Previous Info: 

	21
	Final: Is this the last report that will be filed?
	21. Final Report: Yes  / No


   


FOR OFFICIAL USE ONLY (FOUO) When Completed 
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Enclosure 2 - SIR FORMAT VIA EMAIL to Brigade Policy Memorandum 13 - Serious Incident Reporting (SIR), dated 29 Jan 10

FOR OFFICIAL USE ONLY (FOUO) When Completed 
SIR FORMAT VIA EMAIL

	Report Number#

	Start Email Message Body: 

1. Who:   


	2. What / Incident:

	2b. Summary: 


	3.a  Incident DTG:                         TZ:

	3b. BDE Notified DTG:                TZ:

	4. Location:

	5. Why:

	6. Initial Action(s) Taken:

	7. Disposition: 

	8. Point of Contact:  Name/Phone #:

Email: 

	9. SIR Category: 

	10. Report Type:

	11. Current DTG:

	12. UPDATE:

	13a. Alcohol Involved:  Yes  / No

13b. Drugs Involved:  Yes  / No

13c. Vehicle Involved: Yes / No  Gov’t?

	

	

	

	14. Cadet Status: SROTC/JROTC   



	14a. Contract Waiver: Yes/No      Type:                   Approval Date:

	13f. Organization/School:


City:
         State:

	16. Recently Deployed:  Yes/ No

	17: In event of death was NOK Notified?   Y  /   N            DTG: 

	18. CC Assistance (if any):

	19. Next Report:    DTG

	20. Previous Info: 

	21. Final Report: Yes  / No


FOR OFFICIAL USE ONLY (FOUO) When Completed 
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Note: Copy & paste the right hand column lines 1-21 as an SIR email template





Line #





*ALL CAT 1 (Serious) INCIDENT REPORTS ARE DUE TO CC VIA �HYPERLINK "mailto:ROTCSDO@usaac.army.mil"�ROTCSIR@usaac.army.mil� WITHIN 12 HOURS


For loss or compromise of PII call CC Command Group within 1 hour; Other CAT 1’s call immediately


All CAT 2 Incident Reports are Due to CC Within 24 hours via �HYPERLINK "mailto:ROTCSDO@usaac.army.mil"�ROTCSIR@usaac.army.mil�












